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MESORANDUM FOR: Deputy Director for Plane 
SUBJECT : Axenival Quality of Microfils 


REFERENCE > DOP 9-5199 to DDS dtd 5 December 69: 
saae subject. (Ds b64-S443) 


i. We have received the attached draft copy of the preposed 
GSA regulation governing Federal Microfilming Standards fer archival 
purposes. We have been advised that this draft is still with the 
GSA lawyera aud will require a few more months of work before publi- 
cation, but oo basic substantive change is expected. Sinee we find 
this draft compatible with out requirements we will proceed with the 
development and coordination of an Agency publication on microfiimins 
standards and will issue precedures for autuorising dastruction of 
records that hava bean converted to an acceptable and useable micro~ 
fora substitute. 


2. Me@nuwhile, I see ne reason for you to delay further your 
program to convert uard copy decuments to microfilm with the ultimate 
objective of uestroying the hard copy. Precedurally all that need be 
done before destruction of hard copy that has been ceaverted to use- 
able wicrofor: (either positive or negative) 4a to have your records 
persommel notify the Agency Kecords Administration Officer of the type 
of records you are microfilming and tue documents you will destroy. 
The agency Records Ufficer will provide documentation to support des- 
tructiou of the hard copies. This will be done by general categories 
and series of records. 


3. in regard te paragraph two of your memcrandua, our Records 
Administration Staff and the Kecorda Managenent soard are continuing 
the study of the agency wide implications of the use of microfila 
systema and equipment. Our inittal inveatory finds we have in the 
Agency gone So different wicroform syatems applications and 660 pieces 
of egudpment that originally cost seven willion dollars. dGue of our 
coucerna in thia study is to determine whether or not the Agency, as 
a matter of policy, should; permit more uew systeus to be developed 
independently. It mey be that future technology in microforms will 
avolve as did the computer wherein a compatibility among systeas to 
permit an interchange of information will be of critical importance 
to the effective functioning the eystems in the future. For the over- 
all good of the Agency we are obliged to consider those areas where 


\ 
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standardized microform systees are feasible and compatible with the 
requiremcatsa of the separate components where compatibility may be 
& significant factor. Meanwhile, any quastione your officers may 
have on records disposition or microform systems may be coordinated 
with the Agency Records administration Officer. 


SiGheD R. L. Bernerman 


& L. Sanneruan 
Deputy Director 
for Support 
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i: SBDEC™ ~ 
MEMORANDUM FOR: Deputy Director for Support 
SUBJECT : Archival Quality of Microfilm 
REFERENCE : DD/S 69-4720, 7 November 1969 - depending of Macarhin Saat ey] 


1. Paragraph 1 of Reference proposes that the feasibility 
of converting large volumes of records to some type of microform 
be determined as a solution to our continuing records storage 
problem. This Directorate established a study group in December 
1968 to determine the feasibility of conversion of certain 
archived material and less-active personality files to microfiche 
as a solution to that problem. Also being studied is the conver- 
sion of regulations, handbooks, and similar general distribution 
material to microfiche in an attempt to reduce the field records 
volume and, concomitantly, the security hazard such volume 
creates. The feasibility studies are continuing, but are being 
hampered by the fact that the official ruling of The National 
Archives on the acceptance of positive and negative silver 

\etin for archival storage -- expected since February of this 
year -~ has still not been received. Simply stated, conversion 
of hard copy to microfilm without permission to destroy the 
hard copy is sheer waste. Additionally, proposals to "print" 
general distribution material directly onto microfilm by 
computer-output-microfilm processing are negated by the fact 
that hard copy for archiving may not be produced in the process. 
Pleas to National Archives almost monthly through the good 
offices of the Agency Records Administration Staff have been 
unproductive. It is requested that this Agency take whatever 
steps necessary to bring pressure to bear upon The National 
Archives to produce -- at the earliest opportunity and in 
writing -- its ruling on the acceptance of microfilm for 
archival storage. 


2. We understand, incidentally, that the Records Adminis- 
tration Staff itself is considering publication of a paper setting 
forth the Agency position on microfilm applications. It would 
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be beneficial for us to be advised of this position, if such 
has been established, before we proceed much farther apace 
in our program, and we would hope that the proposed paper 
will soon be forthcoming. 


25X1 


Deputy Director for Plans 


Approved For Release sobs A LEIDEN EIAs s0n003600140015-4 


25X1 


25X1 


ree oe 


tf wong 


Approved For Release 2003/04/29: CLA-RDP84-00780R003600140015-4 
8 January 1970 


MEMORANDUM FOR: Acting Chief, Support Services Staff 


SUBJECT : Federal Standards for Microfilming 


1, Early in December we received a memorandum from the Cable 
Secretariat asking if they could obtain a policy decision which would authorize 
them to destroy paper copies of cables which have been microfilmed. A few 
days later we received a similar memorandum from the Deputy Director for 
Plans asking that we take whatever steps might be necessary to bring pressure 
to bear upon the National Archives to produce its ruling on the acceptance of 
microfilm for Archival storage. 


2. Within a day or two of receiving the DD/P memorandum, I telephoned 
the Assistant Archivist, Mr, Everett O, Alldredge, to inquire about the status 
of the Federal standards for microfilming which we had been informed, by 
letter from the Archivist about a year ago, would be published in March 1969, 
Mr, Alldredge toid me that the National Archives and Records Service was 
still trying to iron out some differences between the Federal Bureau of Stan- 
dards and the American Standards Society, but he promised to call me back 
and let me know exactly where they stood, Meanwhile, I talked with Sam 

[Jin the office of the DD/Pand[ sim the Cable Secretariat 25X1 
explaining that I had talked with the Assistant Archivist and a response to their 
queries would be delayed for a short time. 


3, On 7 January 1970 I called Mr, Alldredge since he had not yet responded 
to my earlier call, This time he told me that the GSA regulations are in final 
draft and he expected the bureaucratic processing would require about two to 
three months before they could be published in final form. After some further 
conversation, he agreed to smuggle a copy of the final draft to us immediately. 
He is confident that the substance of this draft will not be changed during the 
final editorial processing and legal review by the GSA General Counsel. Mr. 
Alidredge offered his opinion that we would be able to use the draft as the basis 
for Agency policy without awaiting publication of the final version, 


4, Ihave reported the results of this later conversation tol 25X1 
andi Sst toll them I hope to be able to respond to their memo- 
randums within the next two or three weeks. 


25X1 
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